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Select any Appropriate Folder for Content 

Test Folders 



Adding a Map 

Select 
‘Configurable 

Map’ 



Provide a Title 

Type a Title 
and Save 



Blank Map Window 

Backdrop 
Selector 

Control Panel 



Open Control Panel and Find Data 

Open Panel 

Click ‘Search’ 



Search for Data 

Click ‘Search’ 
Click ‘Search’ 

after providing 
a term 

Close panel to 
save space 



Select a Data Source 

Select an 
Appropriate 
Data Source 

Data Source 
Details 

Link to Online 
Data 



Select an Offering (Layer) within the Service 

One or more 
layers on offer 



Preview and add layers to map 

Possibly extra 
themes 

Layer preview 

Additional 
Meta-Data 

Download 
Options 

Click to add to 
layer list 



Customisation 

Back to Map 
Tab 

Zoom 



Set Transparency 

Open Control 
Panel 

Select Layer 

Set 
Transparency 

Legend 



Change Backdrop 

Open  Layer 
Panel 



Save … 

SAVE THE 
MAP! 



Confirmation Message 

Note ‘Manage 
Portlets’ 



Hide Portlets to Create Space, if Needed 

Block Parent 
Portlets 

Save Settings 



Large Map Window 



Uploading GeoReferenced Images 

Note Uploader 
Portlet 



Select one or more files … 

Select multiple 
files 



Files are uploaded … 

Progress bars 

Click to Cancel 



… and listed in the folder 

Uploaded files 



Atlases … 

Create a 
Window 



Link to Atlas Page 

Atlas Page URL 



Link to Atlas Page 

Atlas Contents 

Busy 
Automating … 



News Items 

Add a News 
Item 



News Item Details 

Title 

Optional 
Description 

News Item 
Body 

Optional 
Image 



News Item Completed 



Displaying News Items as a Portlet 

Insert 
anywhere 



Edit Portlet Behaviour 

Click 



Events 

Add an event 



The usual details … 

Title 

Optional 
Description 

Time and Date 

Message/ 
Details 



Additional details … 

Attendees 

Attendees 

Event URL 

Organiser 



Completed Event 

Calendar Tools 


