BASIC CONTENT
MANAGEMENT IN PLONE

Wim Hugo




MORNING SESSIONS

08h35 - 09h15 Plone Functions and Capabilities
09h20 - 10h00 Detailed Review of Content Types
10h00 - 10h20 Tea Break

10h20 - 11h30  Adding Detailed Content

11h35 - 12h30 Case Studies and Examples
12h30 - 13h25 Lunch

o a0 b WO DN PR

Afternoon: GeoPortals (optional)



WORKSHOP SESSION 1

= Screen Layout and Organisation
= Content Management

= Publication Life Cycles

= Security and Permissions

m Search Capabilities
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CONTENT MANAGEMENT
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LOGGING IN
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SCREEN CONTENT - LOGGED IN
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CONTENT TYPES
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ADDING CONTENT TYPES - PAGE
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SAVED PAGE - PUBLICATION STATE
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PUBLICATION STATES AND ACTIONS
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ADVANCED PUBLICATION OPTIONS
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DISPLAY OPTIONS
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TABULAR
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REGISTER AS A USER
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FILL IN DETAILS AND PASSWORDS
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You are here: Home — Member Profiles — csiruser.2011-01-25.2263557704
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Nov 30, 2010 Registration Form

User name =
B GSDI Awareness and Enter a user name, usually something like 'j_smith'. No spaces _c:r.spec:ial characters. User names and passwords are Password
case sensitive, make sure the capslock key is not enabled. This is the name used to log in.
Geoportal overview |ICSU
workshops -: Log in
Mowv 30, 2010 Full name
Enter full name, eg. John Smith.

More news... [ICSU Test User

E-mail » Click on ‘Register’

Enter an email address. This is necessary in case the password is lost. We respect yvour privacy and will
address away to any third parties or expose it anywhere. When done
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LOG IN WITH NEW CREDENTIALS
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LIVESEARCH
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ADVANCED SEARCH

@ data.saeon.ac.za/sample-... % @ Test and Training — CoGIS =

&~ c |O nc.gsens.net/search_form ke

Advanced search for content

This search form enables you to find content on the site by specifying one or more search terms.
Remember that you can use the quick search anytime, it's normally good enough, this search form is just if you want to be more specific.

Search Text

For a simple text search, enter your search term here. Multiple words may be found by combining them with AND and OR. The text in this field will be matched with items' contents, title
and description.

Title
Return items matching this title.

Categories
Return items matching some or all of these Categories. Multiple words may be found by pressing Ctrl (or Apple key on Mac) while clicking the keywords.

‘CFR
(
(2080
(Baviaanskloof
(Conservation
(Cowling
(GCMD -
i@ Match any
.f;. Match all

mf w

Description
Return items matching this description. Multiple words may be found by combining them with AND and OR.

New items since
Return items added since you were last logged on, the last week, etc.

Ever E|

Item type
Return items of a specific type.

[7] Select All/None

Alrc:hive Link
Blog Log
Blog Entry LogContainer

= Blown Enldors =2l | e

m




WORKSHOP SESSION 2

= Folders

= External Files

= Pages

= News ltems

= Links

= Events

= External Content



PREREQUISITES FOR UPLOADING CONTENT

= Registered user
= Must be logged in
= Must be a “contributor”

® Confirm a work area
®= This will usually be a folder



LOGGED IN, FOLDER WORK AREA

(%) Themes — CoGIS L
= C (© data.rvatlas.org/themes o B A

Community Search  Spatial Search  Site Map  Site Setup & SAEON Systems Administrator  Preferences  Log Out My Folder

SA RISK AND VULNERABILITY A

Electronic Spatial Database

User must be logged in

The 54 Risk and Vulnerability Allas supports the access to ond visualisation of dota dealing with the impacts of global change on humon and natural environmen

Home Communities

Catalogue | Atlas Search Case Studies Data Providers | Themes | Useroua—

—

Content will usually be
added under a Theme

Mavigation Contentz ~ View  Edit Rules  Sharing

Actions v | Display v | Add new_.. v | State: Published v

Themes

Navigate to a Theme
Template Theme Themes
Agriculture by SAEON Systeme #2m — — oS e ST TR N REPUBLIC OF SOUTH AFRICA

Why do we use themes?
Biodiversity
The Atlas has been structured by theme, to aid users who might be interested in specific topics. The theme page provides a

: P L : : L M lets
Weather & Climate (briefy introduction, indicates parners, key documents, keywords for searching and links to the relevant data within the Atlas. Snsge =

Coasts and Oceans

Environmental Health Certain subjects straddle more than one theme, of course. As a result, you may find a document or data source in more than

) ) one theme. This simply indicates how multi-dimensional certain topics are.
Socio-Economic

Water
Emissions and Air Quality

Groundwater History

Send this — Print this
Human Settlements
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i X 11 File this — Print this—
list of available content () Folder E—
types % Form Folder
& Image Search Site 4, Search
%5 Issue Tracker
Advanced Search...
. Map F"r[ A link to an internal or external resource. l e
t MapServerraeaTe
News Item
CoGIS is Copyright © 2000-2009 by Qsens.is, CSIR and other partners et al. CoGIS is [ Page d under the LGPL license.
[ Templated Document
owered by Plane  WValid XHTML  Valid CS5  SecH Window
b= " e




FILL IN REQUIRED FIELDS

@ data.saeon.ac.za/sample-... = £ .—

L - c |O nc.qsens.net/test-folder/portal_factory/Link/link.2011-01-25.2667833645/edit

News « January 2011 »
Y Test News Item Add L|nk Mo Tu We Th Fr Sa Su
Jan 25, 2011 A link to an internal or external resource. 1 3
i Defaults . Categorization = Dates | Ownership | Settings i 3 4 5 8 7 8 9
Manage portiets i
Manage portlats Title m 10 11 12 13 14 15 16
‘Test Llnk 17 18 19 20 21 22 23
24@26 27 28 29 30 |—
Description a1
A short summary of the content.
This is a test link e
|Search Site m
“ Advanced Search ...
External Link Manage portlets

Enter the web address for a page which is not located on this server.

www.google.com| |

m

Internal link
Browse to find the internal page to which you wish to link. If this field is used, then any entry in the external link field
will be ignored. You cannot have both an internal and external link.

Mo reference set. Click the add button to s
[ Add...|

- Remove referenoe|

Image
Will be shown wiews that render content's images and in the link view itself

Choose File | Ng file chosen 0

Image Caption

Change note
Enter a comment that describes the changes you made.




SAVED LINK

@ data.saeon.ac.za/sample-...

€« = |O nc.gsens.net/test-folder/test-link

Foundabion | [Esenaton Metwork

Mational Research | Gouth Afncan Dreronmentsl

[
science
& technology
Deganimant
Bomnis Bhd Techasksgy
REPULIC OF SOUTH AFRICA

w N

Spatial Search

Site M

ap Site Setup

|Search Site

| | N Searchl

[ enly in current section

Home Test Folder |

2. SAEON Systems Administrator  Preferences

Log out My Folder

You are here: Home — Test Folder — Test Link

Mawigation

) Test Folder

||:9 Test Link |

News

Test News Item
Jan 25, 2011

Manzge portlets

« January 2011 »

J View | | Edit | [ Sharing |
Actions ¥ | State: Private v Mo Tu We Th Fr Sa Su
1 2
mchanges zaved. 3 4 s & 7 8 g
. 10 11 12 13 14 15 16
Test Link
— — 17 18 19 20 21 22 23
by SAEON Systemns Administrator — last modified Jan 25, 2011 05:46 AM
- . 24 |25 26 27 28 29 30
This is a test link
. . 31
The link address is: www.google.com
Search

History

Send this —Print this—

Search Site

A, Search

m

Advanced Search...

Manage portlets

CoGIS is Copyright @ 2000-2009 by Qsens.is, CSIR and other partners et al. CoGIS is Open Source and is licensed under the LGPL license.

Powered by Plone  Walid X*HTML  Valid C55  Section 508  WCAG




ADDING AN EVENT

@ data.saeon.ac.za sample-.. * @ Test Link — CoGI5

€« = |Q nc.gsens.net/test-folder

Spatial Search Site Map Site Setup

| : :
[ science [search site | |2 search|
. & technology [ enly in current section
Bomiim T
) | e e el
Home Test Folder |
2 SAFON Systems Administrator Preferences Log out My Folder
You are here: Home — Test Folder
LEE | Contents | [ Wiew | [ Edit | [ rules | [ Sharing | o dEmE AT e
Test News Item Actions v | Display » |Add new... v | State: Published v Mo Tu We Th Fr Sa Su
Jan 25, 2011 Blog L
Test Folder @ Collection 1
. by SAEON Systemns Administrator — last modified Jan 24, 2011 07:10 EM () Communities 3 4 5 6 7 8 9|8
Mansge portlets
. i0 11 12 13 14 15 16
Test News Item — by SAEON Systems Administrator — last modified Jan 2 "i:? Custodian

Test Mews Item Description

17 18 19 20 21 22 23
24 125126 27 28 29 30

@ Test Link — by SAEON Systems Administrator — ied Jan 25, 2011 & FTIE Information about an upcoming event, which can be
This is a test link 1 File displayed in the calendar.
) Folder Zearch
) , £ Form Folder hi int thi
Select ‘Event’ from the 3 1mage this —Print this— Search oite % Search
list of available content 3§ Issue Tracker
types @ Link Advanced Search...

. Map Project Manage portlets

‘ MapServerFacade

News Item
CoGIS is Copyright © 2000-2009 by Qsens.is, CSIR and other partners et al. CoGIS is [ Page d under the LGPL license.

[§ Templated Document
owered by Plone  Valid XHTML  Walid C55  Secf Window
- .

il




POPULATE EVENT DATA

@ data.saeon.ac.za/sample-.. * @ Test Link — CoGIS ®

L - c |C} nc.qsens.net/test-folder/portal_factory/Event/event.2011-01-25.9050085502/edit

News « January 2011 »
Test News Ttem Add EVE nt Mo Tu We Th Fr Sa Su
Jan 25, 2011 Information about an upcoming event, which can be displayed in the calendar. 13
I Defaults Categorization Dates Ownership Settings I 3 4 5 6 7 8 9|
Manage portlets P
Manage portlets Title = i0 11 12 13 14 15 16
Test Event 17 18 19 20 21 22 23
24 |25 26 27 28 29 30
Description 21
A short summary of the content. E
This is a Test Event SEE i
Search Site m
& Advanced Search... ||

Event Location Manage portlets

|Know|edge Commons

Event Starts =

2011 (| / [January  [=]/ 25[=] & 05[«]| : |85[+] |AM[~]
Event Ends =

2011 [=| / [ January  [=]/ 25[=] & 11[=] |85 [+] |PM[~]

Event body text

This is the event text.




EVENT DATA (CONTINUED)

@ data.saeon.ac.za/sample-...

(&) Test Link — CoGIS x Wem =

<« = |O nc.gsens.net/test-folder/portal_factory/Event/event.2011-01-25.9050085502/edit

Attendees

L.N. Other
Me

Myself

I

Event Type(s)
Existing categories New categories

ACCESS Advanced Seminar Series: =« Training Sessions
Convention

Habitable planet

Humboldt Conference 2009
MA-RE

Meeting

UcTt

Workshop

carbon

cycles

Event URL
wWeb address with more info about the event. Add http:// for external links.

[http://www-google.com

Contact Name

Contact Phone
0836311521

4

I

m




SAVED EVENT

® data.saeon.ac.za/sample-... %

€« e |Q nc.gsens.net/test-folder/test-event

(&) Test Link— CoGIS

Home Test Folder |

B SAEON Systemns Administrator

Preferences

Log out My Folder

You are here: Home — Test Folder — Test Event

Mavigation

(3 Test Folder

| i Test Event |

News

Test News Item
Jan 25, 2011

Mznzge portlets

J View | [ Edit | [ Sharing |

« January 2011 =»

Actions v | State: Private v

Mo Tu We Th Fr Sa Su

Changes saved.

Test Event

This is a Test Event
This is the event text.

History

by SAEON Svystems Administrator — last modified Jan 25, 2011 05:5% AM
— filed under: Training Sessions

More information about this event._.

What m Training Sessions
LD ?funngfﬁ?ﬁusl ,lqM to 11:55 PM
Where Knowledge Commons
Contact Name Wimn
Contact Phone 0836311521
A.N. Other
Attendees I‘I\::yefself
I
Add event to calendar E: ::C:Ill

iCalendar —vCalendar —Send this —Print this—

1 2

3 4 5 8 7 8 g
10 11 12 13 14 15 16
19 20 21 22 23

17 18
24@26 27 28 29 30
31

Search

Search Site

4 Search

Advanced Search...

Manzage portlets




WORKSHOP SESSION 3

= Default Views

= Custom Pages

= Styling and Page Organisation
" Images and Hyperlinks

= Portlets



LOOK AT AN ESTABLISHED EXAMPLE

() Risk and Vulnerability Atl.. * ° (&) Risk and Vulnerability Atl... » ° (3) Template Theme — CoGIS » | () Themes — CoGIS

€« C M % http//rava.qgsens.net/themes

science

SA RISK AND VULNERABILITY ATLAS # & technology

Doapsarirrapes.
e e e o]
REPUBLA OF BOUTH AFRSCA

iion on the and rk of

The ‘Themes’ topic
opens a set of theme
folders

Home Communities Catalogue  Aflas Search Case Studies Data Providers ~ Themes
The Template Theme

can be used for new
themes

|

Actions v | Display v | Add new... v | State: Published » The Temp|ate Theme is

not published and is

only visible to some
users

Navigation Contents ~ VieW  Edit Rules  Sharing

Template Theme

emes
by root test uger — last modified Dec 09, 2009 02:54 P
Risk and Vulnerability Atlas Themes

Agriculture Theme

Biodiversity Theme

A pro-forma Theme
has been created for

Title Authar

Climate Theme = =
[ Template Theme root test user | Folder | Dec 14, 2009 09:11 PM

Coastal Theme "JAgricutture Theme root test user | Folder | Dec 14, 2009 08:0% PM each theme area by
Environmental Health Theme ("3 Biediversity Theme root test user | Folder | Dec 14, 2009 05:09 PM Copying the template
[CDClimate Theme root test user | Folder | Dec 14, 2009 0%

Human Settlements Theme

; 08 PM
root test user | Folder | Dec 14, 2009 09:09 PM
[CDHuman Settlements Theme | root test user | Folder | Dec 14, 2009 03:09 PM
[Z3Socio-Economic Theme root test user | Folder | Dec 14, 2009 05:09 PM
[CWater Resources Theme root test user | Folder
[% Themes Toot test uzer | Page | Dec 14 2009 09:15 PM

[CJiCoastal Theme root test user

A Theme page has also
been created as an
introduction. Click to
view and edit.

Socio-Economic Theme ["JEnvironmental Health The

Water Resources Theme




Home Communities

Mavigation

Themes

Template Theme
Agriculture Theme

Biodiversity Theme

Template Theme
Agriculture Theme
Biodiversity Theme

Climate Theme

Coastal Theme
Environmental Health Theme
Human Settlements Theme
Socio-Economic Theme

Water Resources Theme

& December 2009 »

Mo Tu We Th Fr Sa 5Su

15 16 17 18 19 20

- e e w e e S

EDITING THE LANDING PAGE

A short summary of the content.

A page describing the various Risk and Vulnerability Atlas Themes

Body Text
H B 7 = == E =

%= 9 L F wm

Risk and Vulnerability Atlas Themes

Add a paragraph ...

And another ...

Catalogue  Aflas Search Case Studies Data Providers ~ Themes
The page opens in
‘View’ mode. Click
View  Edit “Shanng ‘Edit’
Actions v | State: Published »
Themes
by root test user — last modified Dec 14, 2009 09:15 PM
A page describing the various Risk and Vulnerability Atlas Themes
Edit Page The title and
A page in the site. Can contain rich text. description can be
Defaultm = Categorization | Dates | Ownership | Settings edited.
Title m /
Themes / A simple wysiwyg editor
is available - but can
Description

also be switched to
HTML view

| »

Other types of pages
can also be used - this
example is the simplest

option.




MAKE THE LANDING PAGE THE DEFAULT VIEW

/' ( Risk and Vulnerability Atl... » '\ (&) Risk and Vulnerability Atl... » " () Template Theme — CoGIS » / () Themes — CoGIS

& C| H| http://rava.gsens.net/themes

SA RISK AND VULNERABILITY ATLAS

jeg

.

Home Communities Catalogue Atlas Search Case Studies Data Providers ~ Themes

Navigation Contents VieW  Edit Rules  Sharing
Actions v | Display v | Ad
_ Summary view
Template Theme Themes * Tabular view

2008 02:54 Py Thumbnail view

[}

by root test user — last modified Dec 0

Risk and Vulnerability Atlas Themes Standard view

Agriculture Theme

Biodiversity Theme

State: Published v

science

& technology
Depariment
Scence ane Techackogy
REPUBLIC OF SOUTH AFRICA

Return to the
‘Themes’ topic.

||

Click on ‘Display’ and

as default view’.

on ‘Select content item

T : Select a content item as default view...
R Title Author Type——moumco
imate iheme e RSN 1 ¥ e o | IEEETSI i Vi ' 1 i
i s (C)Template Theme root test user | Folder | Dec 14, 2009 09:11 PM Select an item to be used as default view.in this folder... L
Coastal Theme (CJAgriculture Theme root test user | Folder | Dec 14, 2009 09:09 PM
Envionmental Healih Theime (CBiediversity Theme root test user | Folder | Dec 14, 2009 09:09 PM
{(Climate Theme root test user | Folder | Dec 14, 2009 09:09 PM
Human Settlements Theme S = |
(_DCoastal Theme root test user | Folder | Dec 14, 2009 09:09 PM
Socio-Economic Theme (CDEnvironmental Health Theme | root test user | Folder | Dec 14, 2009 09:09 PM
Water Resources Theme (CHuman Settlements Theme | root test user | Folder | Dec 14, 2009 09:09 PM
{("JSocio-Economic Theme root test user | Folder | Dec 14, 2009 09:09 PM
(CyWater Resources Theme root test user | Folder | Dec 14, 2009 09:09 PM
[ Themes root test user | Page | Dec 14, 2009 09:29 PM

« December 2009 »




SELECT THE DEFAULT VIEW ...

[EEEn
() Risk and Vulnerability Atl... » | () Risk and Vulnerability Atl... » ° (3 Template Theme — CoGIS » [ (&) Themes — CoGIS

“« C M % httpy//rava.gsens.net/themes/select_default_page

Search Site

. |
SA RISK AND VULNERABILITY ATLAS | Only one content item
Eavloning decision-makers wih nformation on fhe o del and sk of alobol chanas b AR : . ] is available as an
. alternative default view
- the page we have just
edited.

=

Home Communities Catalogue  Aflas Search Case Studies Data Providers ~ Theme

Select it and click
‘Save’
MNavigation

w Please select j #hich will be displayed as the default page of the folder.

Template Theme

@ [&Themes
Agriculture Theme A page describing the varioug B nerability Atlas Themes

Biodiversity Theme m

Climate Theme Add, edit or remove a portlet below the content

Coastal Theme

Envircnmental Health Theme

Human Settlements Theme

Socie-Economic Theme

Water Resources Theme




(@) Risk and Vulnerability Atl... *

NEW DEFAULT VIEW

(3 Risk and Vulnerability Atl.. » (&) Template Theme — CoGIS » | (3 Themes — CoGIS

< C M % http://rava.gsens.net/themes/

SA RISK AND VULNERABILITY ATLAS

Home Communities

MNavigation

Template Theme

Agriculture Theme
Biodiversity Theme

Climate Theme

Coastal Theme
Envircnmental Health Theme
Human Settlements Theme
Socie-Economic Theme

Water Resources Theme

Catalogue  Aflas Search Case Studies Data Providers ~ Themes

Search Site

Contents  View  Edit Rules  Sharing
Actions v | Display v

Addnew... ¥

State: Published v

[lii{*} “iew changed.

Themes
by root test uger — last modified Dec 14, 2009 09:25 P

A page describing the various Risk and Vulnerability Atlas Themes

Risk and Vulnerability Atlas Them

Add a paragraph ...

History

science
& tec f"1::|t>3_}f
Dtepetarirraenst

S B TROPAAITY
REPUBLEC OF SOUTH AFRICA

Clicking on ‘Themes’

now displays the page
as a default instead of

the normal list of
content items.

I

still visible in the
Navigation pane.

The content items are




WHAT ORDINARY USERS SEE

File Edit View History Bookmarks Tools Help

-

- C T '::@ http://rava.qsens.net/themes/ 7 " | | W | Wikipedia (en) P

£ Most Visited P Getting Started 5 Latest Headlines | | http://sadcoinv.csir.co.., & MSAW . MapTools.org ﬂ Stable - GeoServer @ Test for EXTIS — Portal @ http:/196.32.227 126:8...
(39 Themes — CoGIS

Search Site

SA RISK AND VULNERABILITY ATLAS X7 v

Users that are not
logged in do not see the
template theme - it
isn’t published

Haome Catalogue Aflas Search Case Studies Data Praviders Themes

They also do not see
menu items and editing

Mavigation Themes facilities.
_ A page describing the various Risk and Vulnerability Atlas Themes [
Agriculture Theme B g
Risk and Vulnerability Atlas Themes il
Biodiversity Theme Y

Climate Theme Add a paragraph ... m

Fargot your password?
MWew user?

Creastal Theme And another ..
Enwvironmental Health Theme

I e
Human Settlements Theme Send this — Print this

Socio-Economic Theme

Nhans



EDITING AND CUSTOMISING A FOLDER

() Risk and Vulnerability Atl.. * ° (&) Risk and Vulnerability Atl... » ° (3) Template Theme — CoGIS » | () Themes — CoGIS

L [« 2OR", MR * Mlrtip://rava.qsens.net/themes

Search Site

science
& tec hnology
Dtepetarirraenst

SA RISK AND VULNERABILITY ATLAS

S B TROPAAITY
REPUBLEC OF SOUTH AFRICA

Click on the folderto be

Home Communities Catalogue  Aflas Search Case Studies Data Providers ~ Themes edited and customised

Navigation Contents ~ VieW  Edit Rules  Sharing

_ ions v | Display v | Add new... v | State: Published v

Template Theme (L1{s8 View changed.

Agriculture Theme

by root test uger — last modified Dec 14, 2009 09:

Climate —[ A Template Theme to Copy and Extend ]lg the various Risk and Vulnerability Atlas Themes

Coastal Theme Risk and Vulnerability Atlas Themes

Envircnmental Health Theme

Add a paragraph ...
Human Settlements Theme

) o And another ...
Socie-Economic Theme

Water Resources Theme

[+ Hiatnre



CONTROLLING STRUCTURE

/' (@ Risk and Vulnerability Atl... * '\ (3) Risk and Vulnerability Atl... » * (&) Template Theme — CoGIS » | (& Biodiversity Theme — Co..

& C M ¢ httpy//rava.gsens.net/themes/biodiversity_template

science

SA RISK AND VULNERABILITY ATLAS : & technology

n the region < \, Scerce snd Techackogy
8 R REPUBLIC OF SOUTH AFRICA
4

e

Each theme template
contains three
Home Communities Catalogue Aflas  Search  Case Studies  DataProviders ~ Themes example content items:
(1) A Simple Page
(2) A Link
(3) An Embedded Page

\

LN

Contents VieW  Edit Rules  Sharing

Actions v | Display .. v | State: Published v

Biodiversity Theme Note that they are not
! 2009 09:09 P | published (displayed in
red)

by root test user — last modified Dec 14, 2008 09:09

A Template Theme to Copy and Extend

Author [ Type | Modified

Title
| B Theme Template Simple Page Example root test user | Page
: ec 14, 2008 01:10 PM

@) Theme Template Link Example
est user | Window | Dec 14, 2009 02:22 PM

|@ heme Template Embedded Web Page Example

History
Send this — Print this -

Add, edit or remove a portlet below the content




SWITCHING TO CONTENT VIEW

(& Risk and Vulnerability Atl... | @ Risk and Vulnerability Atl... » (&) Template Theme — CoGIS » /' () Biodiversity Theme — Co...

“« C M % httpy//rava.gsens.net/themes/biodiversity_template/folder_contents

Search Site

SA RISK AND VULNERABILITY ATLAS Qa# 2 cechnology

thon or and risk of e reglon

Its easier to work in
Home Communities Catalogue  Atlas  Search  Case Studies  Data Providers  Themes ‘Contents’ view when
modifying content.

Contents ™ Vjew Edit Rules  Sharing
Actions v | Display v | Add new... v | State: Published v

Several commands are

Biodiversity Theme available to assist and
by root test user — last modified Dec 14, 2008 09:08 PM the tick boxes allow
Up one level multiple selections.

A Template Theme to Copy and Extend

Select: All
Title Size | Modified State Step 1 is to verify the

[B Theme Template Simple Page Example 1kB | Dec 14, 2009 10:37 AM | Private | = names and descriptions
& Theme Template Link Example 0kB | Dec 14, 2009 01:10 PM | Private | of items. Select all
_heme Template Embedded VWeb Page Example | 1 kB | Dec 14, 2009 02:22 PM | Private | — three items and click

‘Rename’.

Copy Cut Rename Fasie DETers Change wtate

Add, edit or remove a portlet below the content



RENAME ITEMS ...

Rename item

Each item has a Short Wame and a Title, which you can change by entering

Rename item
Each item has a Short Mame and a Title, which you can change by

Theme Template Simple Page Example (theme_template_folder) .
Theme Template Simple Page Example {theme_template_folder)
Hew Short Hame

) ) ) New Short Name
Short name is the part that shows up in the URL of the item.

Short name is the part that shows up in the URL of the item.

|theme_temp|ate_fo|der
Hew Title

|Theme Template Simple Page Example

|theme_biodiversitv_page
New Title

|Biodiversity Simple Page

Theme Template Link Example {theme_template_link) . .
Theme Template Link Example (theme_templats_link)

New Short Name

) ) ) New Short Hame
Short name is the part that shows up in the URL of the item.

Short name is the part that shows up in the URL of the item.

m

|theme_temp|ate_lir|k

} |theme_bi0diversity_link
The items can be given T'e""' Title . New Title
any convenient name. Theme Template Link Example [Biodiversity Link Example

Remember that the
short name is used by

eme Template Embedded Web Page Example {theme_template_

the system, and is of srmessEEs Theme Template Embedded Web Page Example {theme_template_smbed
23 A5 R Hew Short Hame
better use If itis Short name is the part that shows up in the URL of the item New Short Hame
unique, awhile the title - S SomE ' Short name is the part that shows up in the URL of the item.

is used in the user Lther;.ttel_template_embedded [theme_biodiversity_embedded
ew Title

: . New Title
interface to dISDIay |Theme Template Embedded Web Page E
items.

|Theme Biodiversity Embedded Web Page




RENAME ITEMS ...

(LTS TR L ST

Short name is the part that shows up in the URL of the item.

|theme_temp|ate_embedded
Hew Title

|Theme Template Embedded Web Page E:

Click ‘Rename All’

Home Communities Catalogue Atlas Search Case Studies Data Providers Themes

Items have new titles.

Contents  VieW  Edit  Rules  Sharing

Actions v | Display v | Add new._., “Published »

m Renamed “theme_template_folder' to ‘theme_biodiversity_page”.

Biodiversity Theme
by root test user — last modified Dec 14, 20089 09:09 PN

Up one level

A Template Theme to Copy and Extend

Select: All

Title Size | Modified State | Order
[]| [ Biodiversity Simple Page 1kB | Dec 14, 2009 10:37 AM | Private
O] | 4 Biodiversity Link Example 0kB |Dec 14, 2009 01:10 PM | Private

El @_heme Biodiversity Embedded Web Pags Example | 1 kB | Dec 14, 2009 02:22 PM | Private

http://rava.gsens.net/themes/folder_contents

" Tename - Paste Delete Change State




EDITING A SIMPLE PAGE
[FENr -

(& Risk and Vulnerability Atl... | @ Risk and Vulnerability Atl... » (&) Template Theme — CoGIS » /' () Biodiversity Theme — Co...

“« C M % httpy//rava.qsens.net/themes/biodiversity_template/@@folder_contents

T

Search Site

SA RISK AND VULNERABILITY ATLAS

Themes

Home Communities Catalogue Allas Search Case Studies Data Providers

Contents  View  Edit Rules  Sharing

Actions v | Display v

Addnew... ¥

science
& tec |'"‘|::|l:}3}‘
Dtepetarirraenst

S B TROPAAITY
REPUBLEC OF SOUTH AFRICA

State: Published v

{1i{«8 Renamed theme_template_folder' to ‘theme_biodiversity_page’.

Biodiversity Theme
by root test uger — last modified Dec 14, 2009 09:09 P

Up one level

A Template Theme to Copy and Extend

Select: All

Title State

Size | Modified

UFIiEL/J

Click on the ‘Simple

-t

Dec 14, 2008 01:10 PK

Dec 14, 2009 02:22 PW

WU T T T T

| [& piodiversity Simple Pags m e
] | & Biodiversity Link Example 0 kB
[} _heme Biodiversity Embedded \Web Page Example | 1 kB

Private

Private

o it Bename % Pacte Melats “hanoe =tate

Page’ to edit..




EDITING A SIMPLE PAGE
[FENr -

() Risk and Vulnerability Atl... * ° () Risk and Vulnerability Atl... L@3|Templam:Thmm:—carsls | (@) Biodiversity Simple Page ... +

“« C M % httpy//rava.gsens.net/themes/biodiversity_template/theme_biodiversity_page

Search Site

science
& tec |'"‘|::|l:}3}‘
Dtepetarirraenst

S B TROPAAITY
REPUBLEC OF SOUTH AFRICA

SA RISK AND VULNERABILITY ATLAS

Communities Catalogue  Aflas Search Case Studies Data Providers ~ Themes

Partners View  Edit
SANBI

SANPARKS Biodiversity Simple Page
OEA by root test uger — last modified Dec 14, 2009 10:37 AM

Theme Template Simple Page Example

Click on “Edit”

Manage portlets

Value-Added Products Heading 1

Subheading

FParagraph: Lorem ipsum ...

r Some more paragraphs ...

Manage portlets




CREATION/ EDITING OF A SIMPLE PAGE

@ Agriculture — CoGI5 @ Photograph - Rhenoster... =

<« C N | ¢ ntt p://rava.gsens.net/themes/theme_template/theme_template_folder/edit

Agriculture view Edit  Sharing

Manage portlets

Edit Page

A page in the site. Can contain rich text.

Defaultm | Categorization | Dates | Ownership
Title m

Title: Iltem will be listed
and displayed with this
title

|Theme Template Simple Page Example

Description
A short summary of the content.

Theme Template Simple Page Example /

Body Text

H B 7

Heading 1

Subheading

Waiting for rava.gsens.net...

Description: will show
up as tooltips.

Body: editor is ‘what

you see is what you get’

or HTML.




EXAMPLE: ADDING AN IMAGE TO A PAGE

@ Agriculture — CoGIS @ Photograph - Rhenoster... = Theme Template Folder ... (¥ Cricinfo.com | Cricket ne... . Advanced Mapping

€ C M | ¥ hitpy//rava.gsens.net/themes/theme_template/theme_template_folder/edit

Description
A short summary of the content.

Several tools are
available to assist with
editing, including one
for insertion of images

Theme Template Simple Page Example

Body Text

H B 7

The images must
already be in the portal.

Insert Image

Home — Themes — Template Theme
# Home 2 .. (Parent folder)
71 Current folder

(3 My recent items

— )
(77) Recent items

The images can be
uploaded from disk, but
this is not
recommended -
images should be
described using meta-
data.

Upload image here...

Cancel Reload

Waiting for rava.gsens.net...




EXAMPLE: SEARCHING FOR AN IMAGE

[ Cricinfo.com | Cricket ne... = . Advanced Mapping

@ Agriculture — CoGIS ® Y @ Photograph - Rhenoster.. = Theme Template Folder ..,

L (& 13 ¢ http;//rava.qsens.net/themes,/theme_template/theme_template_folder/edit

Description
A short summary of the content.
Theme Template Simple Page Example
One can search for an
image ...

Body Text
HTML =

B B 7

-

[ Sl
14

rhenoster

Insert Image
Home — Themes — Template Theme

7 Home C3 .. (Parent folder)

[ Current folder
— .
:\-_.-} My recent items

’:_j Recent items

Upload image here...
Ok Cancel Reload

Waiting for rava.gsens.net...




RECENTLY USED IMAGES

@ Agriculture — CoGIS @ Photograph - Rhenoster.. =/ L  Theme Template Folder ... (¥ Cricinfo.com | Cricket ne... . Advanced Mapping

L C M | ¥ hitpy//rava.gsens.net/themes/theme_template/theme_template_folder/edit

Description
A short summary of the content.

Or find it in the portal
structure, including lists
of recently accessed
material

Theme Template Simple Page Example

Body Text

H B I
Set image properties

for display and
Insert Image rhenoster positioning

Locate

3 Home @ Photograph - Rhenosterve Photograph - Rhenosterveld in the

7 Current folder & Biodiversity - Kruger Natic Cape Floristic Region

— _ | — Photograph - F
) My recent items '/ ego_ Rhenosterveld in the Cape |
) Recent items logo_DST Floristic Region

logo_DST

(500 by 66/

Alignment@ Left ) Inline ) Right
Size | Preview (400, 400) [ |

TE)ct|Phntngraph — BRhenosterwveld -

Ok Cancel Reload




SAVE THE PAGE

@ Agriculture — CoGIS @ Photograph - Rhenoster... = J Theme Template Folder ... » '\ {#] Cricinfo.com | Cricket ne... *

& C M 9% http//rava.qsens.net/themes/theme_template/theme_template_folder/edit

Heading 1

Add narratives and

Subheading additional content ...

Paragraph: Lorem ipsum ...

Some more paragraphs ...

Save the page.

Ans some more ...

L

Change note
Enter a comment that descpiz 1e changes you made.

“Save|| : Cancel!

Add, edit or remove a portlet below the content

Waiting for rava.qsens.net..,



MANAGING AND EDITING PORTLETS

@ Agriculture — CoGIS @ Photograph - Rhenoster... = @ Theme Template Simple... * \ {8 Cricinfo.com | Cricket ne... « . Advanced Mapping

& C M ¢ httpy//rava.qsens.net/themes/theme_template/theme_template_folder

Agriculture View  Edit  Sharing

State of references
| Actions v | State: Published v Visible links in the text

Msanage portlets = ’
Theme Template Simple Page Ex&

by er — last modified Dec 14, 2009 10:37 AM

Photograph - Rhenosterveld in the
Cape Floristic Region

Portlets are displayed
in the right and left

Heading 1 panels. Some simple

portlets are very useful.

Theme Template xample

Subheading

|

Paragraph: Lorem ipsum ...

Click on ‘Manage
Some more paragraphs ... Portlets’ to proceed.

And some more ...




ADDING A ‘STATIC TEXT PORTLET

@ThemeTempl... @TemplﬁleThe... ® @ThemeTempl... ® @ThemeTempl... ® ECricinfo.com | X '-,_ﬂAdvancedMa... ®
€« 9 C M < http//rava.gsens.net/themes/theme_template/theme_template_folder/@@manage-portlets

Search Site

SA RISK AND VULNERABILIT

Y ATLAS A2¥ 2 technology

CHrTTat

b i e
REFUBLEC OF BOUTH AFRICA

Home Communities Catalogue Atlas

Search  Case Studies  DataProviders ~ Themes

Select ‘Static Text
Static text portlet |Z|

Portlet’ from the list.
Add portlet... & Manage portlets for "Theme Template Simple Page Exa
PActions portlet

Return
Blog Portlet

Calendar portlet The portlet columns will now display only those portlets explicitly assigned in thi uttons on each Inherited portlets
Classic portlet portlet to move them up or down, delete or editthem. To add a new po —down list at the top of the
Collection portlet column.

Events

References
If you wish to block or unblock certain categorie —you can do so using the drop-down boxes. Log in
—edit or remove a portlet below the content

Blockfunblock portlets

Parent portlets: Da not black |Z|

Group portlets:
Use parent settings E|

Static text portlet
AL Portlet
emplated portlet

b e m bl e



EDITING A PORTLET

@TemplateThe... b @ThemeTempl... X @ThemeTempl... * GClicinfa.camL.. ® .Advanced Ma.. » '\ [ Gapminder W... *

€« C A | | i¥ hitp://rava.gsens.net/themes/theme_template/theme_template_folder

Add static text portlet The Static Text Portlet is
A portiet which can display static HTML text. also a simple HTML
page. Provide a title for

— Caonfigure portlet the pOI’t'Gt.
Portlet header =

B 7 paragraphs.

Title of the rendered portlet
Partners
Add entries for links
Texts . .
The text to render first as simple

Mormal paragraph E|




EXTERNAL LINKS

J+—CoGI5 @ Template The., = @ Theme Templ... * @ Theme Templ.. * ° [ Cricinfo.com .. » . Advanced Ma... = [

Highlight the paragraph
(text) to be hyperlinked
and click on the
‘External Link’ button.

L c N = http://rava.qsens.net/themes/theme_template/theme_template_folder

Add static text portlet

A portlet which can display static HTML text.

— Configure portlet

Portlet headers
Title of the rendered portlet

Partners

Texts Type the URL for the
hie text to render link. The link can also

B 7 : 7= & be previewed.

Mormal paragraph

External Link
Link the highlighted text to this URL: _—= ) 4
|http:ffwww.sanparks.nrg.za

[ ) - A

South African Parks A-Z- b EoMTYS Forums

NATIOMAL PARKS

SANParks - Africa's Premier Wildlife
Waiting for www.sanparks.org.za... ] Tourism Destinations




OPENING A LINK IN A NEW WINDOW

@ + — CoGIs @ Template The... = @ Theme Templ... = @ Theme Templ.. * ' [¢ Cricinfo.com |... = ,L. Advanced Ma... * \ [

« C 11 e http://rava.gsens.net/themes/theme_template/theme_template_folder
Switch to HTML view

— Configure portlet
Portlet headers

Title of the rendered portlet /I

Partners

Textm
The text to render

B I == ;;"_Qix_l =

Mormal paragraph |Z| [ Switch between visual edito Normally, the link will
SANEI - open in the same
SANPARKS ‘ browser window as the
portal. To force it into a
() + — CoGIS () Template The.. = " @ Theme Templ... * ° () Theme Templ.. =  [§ Cricinfo.com .. = '-.. Advanced Ma... * V hew window or hew tab,

€« C M | | ¥ hitp://rava.gsens.net/themes/theme_template/theme_template_folder add the hlgh"g_hted
text to each link

— Configure portlet - ‘

Portlet headers

Title of the rendered portlet Text to add:
Partners

Texts <a class = “external-
The text to render link” href = “http://
HTML target e “_blank” >

href="http://www.sanparks.org.za">SANPARKS</a></p> Click on ‘Save’ when
<p>DEL</p> —_— done.
B




PORTLET SETTINGS

@ThemeTempI... @Templa‘teThe... ® @ThemeTempl... * @ThemeTempl... % '\ [ Cricinfo.com |... * -.._EAdvancedMa... » 4\ [ Gapminder W... *

£

L c N =5 http://rava.qsens.net/themes/theme_template/theme_template_folder/@@manage-portlets

Add let... Add let...
P M @ Manage portlets for "Theme Template Simple Page Example” et !

Portlets assigned here Return Portlets assigned here

Partners et columns will now display only those portlets explicitly assigned in this context. Use the buttons on each Inherited portlets

portlet to move own, delete or editthem. To add a new portlet, use the drop-down list at the top of the References

. column.
Inherited portlets

Navigation If you wish to block or unblock certain categories o 0 using the drop-down boxes. Log in

Add, edit or remove a portlet below the confg
Navigation
The new portlet is now
Calendar visible in the list

News

Set this to ‘Block’ to
eliminate parent
portlets - these are

Block/unblock portlets — shown by default.

Parent portlets: Da nat block |z|

Events

Group portlets:

u t setti .
s parent settings || Save portlet settings
Content type portlets:

Use parent settings E| M

LCoGIS i= Copyright -~ 2000-2009 by Q=sens.is, CSIR and other partners et al. CoGIS is Open Source and is licensed under the LGPL license.




VIEWING A NEW/ MODIFIED PORTLET

@ Theme Templ... @ Template The... = @ Theme Templ... = @ Theme Templ... * '\ {¢ Cricinfo.com ... ~ .\. Advanced Ma... »  [) Gapminder W...

€ C f % http://rava.qsens.net/themes/theme_template/theme_template_folder/

Home Communities Catalogue Aflas  Search  Case Studies  DataProviders  Themes

Partners View  Edit  Sharing State of references

SANBI Actions v | State: Published ¥ ' v/igible links in the text
Photograph - Rhenosterveld in the

Theme Tem p : ) Cape Floristic Region

by root test user — last modified Dec 14, 2

SANPARKS

DEA

Theme Template Simple Page Example Llaressconles

Heading 1

Subheading .
New portlet is displayed

Paragraph: Lorem ipsum ...

Some more paragraphs ...

And some more ...

http://www.sanparks.org.za/




ADDING MORE PORTLETS

(@ Riskand V... =\ @ Riskand V... » '\ () Template T... » | () ThemeTe.. » [ (@) + — CoGls @ ThemeTe.. = ' [¢ Ntini refish... »  {8) Advanced .. =

L o Cc H ¢ hitpy//rava.gsens.net/themes/theme_template/theme_template_folder

Home Communities Catalogue Atlas Search Case Studies Data Providers Themes

Add static text portlet

A portlet which can display static HTML text.

Configure portlet

Portlet headers
Title of the rendered portlet

|‘|.-'a|ue—Added Products

Textn Many portlets can be
The text to render added_

B 7 = = &E@;LJHTM
Mormal paragraph E




LINKING ADDITIONAL PORTLETS

@ Riskand V.. * @) Riskand V.. = @ ThemeTe.. = « | (& Ntini refish...

& C ﬁ bk http://rava.qsens.net/themes/theme_template/theme_template_folder

Configure portlet -
Portlet headers
Title of the rendered portlet

|Value-Added Products

Texts

The text to render

B 7

Normal paragraph

External Link
Link to url

Link the highlighted text to this URL: In this instance, we are
[http://bgis.sanbi.org ~P  creating a link to BGIS

&
BIO
4DIVERSITY » maps IR

L} »

| ©ok|| * Cancel




ADDITIONAL RESOURCES

®" Plone Home Site

= Comprehensive Documentation


http://www.plone.org/

Full Content

Node . [ p— :
Home Page clence 7 | Individual
Science
| Programmes
Data A
Management | | | | Individual
Data
| Programmes |
Education/ ) | g
Outreach L Individual i
' 1 | Outreach |
| Programmes |

' ' ——

=

Meta-Data

. Clearinghouse

%
Publications “RSS SO
Egagasini Projects DB
Staff e Brochures Node Liaison Partners

Particulars

Committee




